	

Job Application Form




	Title of post applied for:
	
	Job Ref:
	



Before completing this form, please write clearly in black ink or type.

Confidential

	1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

	Surname: 
	
	First name: 
	

	Former surnames if different:
	
	Preferred Name or Title (Optional):
	

	Address:

	Tel No (home): 
	

	
	Tel No (business):
	

	Town         
Post code
	Tel No (mobile):
	

	E-Mail address:
	
	Nat. Insurance No:
	

	Nationality: 
	
	If you are not a British passport holder or a European Citizen, or you do not have the permanent right to remain in the UK, you will require a work permit.

	Do you require a work visa or sponsorship license to be employed in the UK?
	[bookmark: Check1]|_| Yes  
[bookmark: Check2]|_|  No
	If you already have a work visa, when does it expire? 
(Please note that your current work visa may not be valid for this post.) 
If you have a Share code please provide the number: 

	Where did you learn of the post?
	



	Preferred work arrangements:
	|_| Full-time     
	|_| Job share
	|_| Term time only
	|_| 20 hrs a week

	
	
	
	
	

	Are you in a close personal relationship or related to a colleague who is either directly employed by The Church at Junction 10, the Board of Trustees or a Volunteer supporting The Church at Junction 10?
(tick as appropriate) If yes, please provide more details
	Yes
	No







	2. EDUCATION AND PROFESSIONAL QUALIFICATIONS
    (Original documents as proof of qualification will be required at interview)

	Secondary School / College / University
	Dates
	Subject/ Examinations taken
	Date
	Result

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	






	
	Professional Qualifications currently held: how obtained, grade and date 




	Other relevant Educational or Training Courses, with dates 








	3. PRESENT POST

	Title of Post: 
	
	Salary/Grade: 
	

	Name of Employer: 
	
	Business of Employer: 
	

	Address:

	Date Commenced: 
	

	
	Date Ended (if applicable):
	

	Town
	
	

	Post code
	
	
	

	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable):


	Reason for leaving or wishing to leave:
	

	Period of notice required to terminate present employment:
	

	Please notify us of any dates you are available for interview:








	4. PREVIOUS EMPLOYMENT 
   (Please use continuation sheet if necessary.)

	Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	
	
	
	

	Employers name


Address




Post code
	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:


	


	Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	Employers name


Address




Post code
	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:


	

	Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	Employers name


Address




Post code
	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:







	Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	Employers name


Address




Post code
	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:


	

	Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	Employers name


Address




Post code

	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:


	[bookmark: _Hlk144324271]Name and Address of Employers
	Position held
	Reason for leaving
	Final grade/salary

	Employers name


Address




Post code
	
	
	

	
	Date commenced:

Date ended:
	
	

	Description of duties:









	5. Please tell us why you are interested in this role and what relevant skills, knowledge, abilities, experience and attributes you would bring to the role. Refer to the person specification criteria when completing this section. (use one additional A4 size paper, if necessary)



	6. OTHER INFORMATION

	What activities outside work interest you? (State any positions held you consider relevant.

	Do you hold a current driving licence?
	|_| Yes     |_| No
	Do you have access to a car?
	|_| Yes     |_| No



	Disabilities

	If selected for interview, do you require any special arrangements to be made on account of a disability? 
	|_|  Yes       |_|   No

	If “yes”, please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during your interview and fulfil our obligations under the Equality Act 2010: 




	Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

	This position is exempt from the Rehabilitation of Offenders Act 1974 under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended). This means you are required to disclose information about all convictions and cautions, including those that are spent, unless they are protected under the filtering rules set out in the Exceptions Order..
Important Notes:
· You are not required to disclose any convictions or cautions that are protected under the current filtering rules. Click this link for filtering guidance: https://www.gov.uk/government/publications/dbs-filtering-guidance 
· Any information provided will be treated in strict confidence and in accordance with the Data Protection Act 2018 and DBS Code of Practice.
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website. Click here

	Do you have any convictions, cautions, reprimands or warnings (including spent ones) that are not protected under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)?
	|_|  Yes       |_|   No

	If Yes, please provide further details: 




	Disclosure and Barring Service (DBS) – Applicants Consent  - Candidates need to sign this part of the form giving permission for The Church at Junction 10 to conduct DBS using a third party provider to obtain DBS certificate.
I consent to The Church at Junction 10 completing criminal records check using my information and contacting the DBS Tracking System and/or the DBS Update Service where necessary to obtain a current Enhance DBS Certificate


	If you are registered with the DBS Update service we will contact you for access details.

	Name (Print Block Capitals)
	


	Signature 
	

	Date
	







	7. REFERENCES  (Must cover the last 5 years of employment and include your current or last employer and reference. Relatives cannot provide a reference). Telephone verification will also be conducted.

	Referee 1
	Referee 2

	Title (Mr, Mrs etc): 
	
	Title (Mr, Mrs etc): 
	

	Full Name: 
	
	Full Name: 
	

	Job Title: 
	
	Job Title: 
	

	Organisation: 
	
	Organisation: 
	

	In what capacity do you know the referee?
	
	In what capacity do you know the referee?
	

	Address:

	Address:


	
	

	Town
	Town
	Town
	Post code

	Tel No: 
	
	Tel No: 
	

	E-mail address: 
	
	E-mail address: 
	

	Please state if we may obtain this reference prior to interview.

	|_| Yes
|_| No
	Please state if we may obtain this reference prior to interview.

	|_| Yes
|_| No








	8. DECLARATION

	I declare that the information given in this application form is true and complete. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment.

	Signature: 
	
	Date: 
	

	Name: 
	
	

	The information provided by you on this form may be processed for purposes permitted by the General Data Protection Regulation. You have, on written request, the right of access to personal data held about you. The church treats personal data collected during the recruitment process in accordance with our Data Protection Policy. Refer to the Privacy Notice for applicants, if necessary.





Please return your completed application form to us via email at: thechurch@junction10.com  or by post to:
Address| The Church at Junction 10, 323 Wolverhampton Road, Walsall. West Midlands. WS2 8RL
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