
JOB DESCRIPTION 
FOR COMMUNITY CHAPLAIN AT EPSOM METHODIST CHURCH
	Job Title
	 Community Chaplain

	Reports to
	 EMC Ministries Steering Group,
 with day-to-day supervision
 undertaken by the lead minister

 at EMC
	Location
	 Epsom Methodist Church

	  Church
	 Epsom Methodist Church, Sutton Circuit 35/39
	Salary
	  £32,000 + up to £12,000

  Housing Allowance


	Job Purpose and Objectives

	To:

· Offer chaplaincy to the community in Epsom through providing personal and spiritual support to the wide range of families and individuals who use and come through the doors of Epsom Methodist Church (EMC) on a daily basis; and 
· Work with the Ministry team to extend and build up the life of the faith community of EMC


	

	Responsible to:
	The postholder will be employed by the Managing Trustees of EMC. 

The Church’s Ministries Steering Group will discuss and establish with the postholder the focus and priorities for the role.

The postholder will be line managed on a day-to-day basis by the Lead Minister of EMC.  


	EMC Mission Statement and Context for the Post

	 EMC’s Mission statement commits the Church:

“To respond to God’s love in Christ for everyone by being a real focus in the town for Christian teaching, worship, and care.”

EMC is situated right at the heart of Epsom and uses its location to encourage and enable the community to make use of its extensive premises. On any given weekday hundreds of people will come through EMC’s doors visiting our community café, Roots; taking their child to the early years nursery or toddler groups run by the Church;  or attending one of the many classes and activities being run by community and private providers. 
Throughout the winter period the Church provides a Warm Welcome space every Wednesday which offers warmth, advice and hotmeals throughout the day. The early years nursery is the base for our Family Centre that provides practical parenting support, courses and activities for families. Once a month a Film Club attracts a growing group of peole interested in engaging in discussion on social and moral issues. 
The Church also runs a fortnightly Welcome Club for people seeking friendship and support, a Summer Lunch Club for families and a Holiday at Home experience for older people who are unable to take a holiday. 

Through these and other activities the Church is finding that an increasing number of individuals and families are seeking friendship and wellbeing support and asking for advice on practical issues. In addition we are also seeing a growth in those wanting to explore faith conversations.


	Main Responsibilities

	· Support the overall vision of an open and inclusive Christian centre providing personal, practical and chaplaincy support and being a visible Christian presence in the heart of the town.
· Work with Ministry, Family Centre, Community Café and Lay Leadership teams to build relationships with and provide personal chaplaincy support to the families and individuals visiting the Church on a day-today basis.
· Being part of the visible Christian presence within EMC by attending relevant events and meetings, including projects such, Holiday at Home, Welcome Club, Warm Wednesdays and the Summer Lunch Club etc.
· Liaise with other agencies and organisations in the area providing welfae and wellbeing support.

· Attend Sunday services and support the team that welcomes new worshippers and members as well as helping to develop the broader worship and faith life of the Church.
· Attend Church Council meetings and meetings of Circuit staff convened by the Circuit Superintendent.
· Keep adequate records of contacts and of work undertaken and refer any safeguarding issues to EMC’s Safeguarding Leads for children and adults.

· Appraise and review initiatives set up and activities undertaken, and adjust where necessary the action and focus of work after discussion with, and agreement from, EMC Ministries Steering Group.
· Undertake other duties and responsibilities, identified and agreed with the Ministries Steering Group and consistent with the role and level of responsibility of the post, in order to meet the needs of the Church.


	Terms and Conditions

	· Terms of appointment: Three-year fixed term contract
· The salary will be: Up to £33,000 per annum depending on experience, and a housing allowance of up to £12,000 per annum. 
· Normal working pattern: 40 hours per week with at least one day free of responsibilities each week. The pattern of the working week will be agreed with the Lead Minister. (The post is being advertised on a full-time basis but applications from those wishing to work part-time will be considered provided that they are able to work at least 30 hours per week. Their salary would be paid on a pro rata basis).
· Expenses: All reasonable expenses will be reimbursed and a small allowance given for on-going training.  
· Pension: There is a contributory pension scheme (based on a 6% contribution from EMC and a 6% paid by the employee) to which eligible lay employees will be auto-enrolled unless they choose to opt out. Lay employees who do not meet the auto-enrolment criteria are eligible to join the scheme subject to certain provisions.

· Annual leave: 28 days annual leave entitlement per year including bank holidays (pro-rata for part-time employees). 

· Personal Development: The jobholder may choose to have an external mentor or counselling supervisor and an allowance to fund this facility together with opportunities for for appropriate training will be available.

· Requirements:

· Applicants must be a U.K. resident or already hold a Tier 2 Skilled Work Visa enabling them to work in the UK.
· Applicants must complete an Equality, Diversity and Inclusion Monitoring Form to accompany their application. 
· Appointment will be subject to a satisfactory Enhanced Disclosure & Barring Service (DBS) disclosure.

· Appointment will be subject to receiving satisfactory references.
· Appointment will be subject to the satisfactory completion of a six-month probationary period. EMC reserves the right to extend the probationary period
· There is no requirement for applicants to be ordained Ministers. 


	Person Specificationd Conditions
	Essential
	Desirable
	Method of Assessment

	Enitltement to work in the UK

	Evidence of UK citizenship or possession of a Tier 2 Skilled Work Visa.
	ü
	
	Q

	Education and Training

	Education to at least A level standard.
	ü
	
	Q

	Evidence of some theological and/or chaplaincy training and/or accreditation as a Local Preacher
	ü
	
	

	Education to degree level.
	
	ü
	Q

	A counselling or pastoral care qualification
	
	ü
	Q

	Proven Ability

	Have a professed Christian faith with a commitment to grow in faith.
	ü
	
	A + I

	Experience of providing  and signposting support, particularly at times of personal crisis or difficulty.
	ü
	
	A + I

	Able to demonstrate evidence of possessing excellent listening, empathetic and inter-personal skills.
	ü
	
	A + I + G

	An understanding of how to share the Christian faith and support people on their faith journey.
	ü
	
	A + I

	Flexible and adaptable to changing needs and requirements.
	ü
	
	A + I

	A self-motivated team player able to work well alongside other staff colleagues and able to enthuse volunteers and other lay leaders.
	ü
	
	A + I

	Able to contribute to the worship life of the Church.
	
	ü
	A + I

	Special Knowledge & Skills
	

	Familiar with good safeguarding procedures and practices, including keeping records and notes of meetings and understanding when to refer issues to Safeguarding Leads.
	ü
	
	A + I

	Has an understanding of and/or familiar with the principles and practice of the Methodist Church.
	
	ü
	A + I


Method of Assessment: A = Application Form, I = Interview, G = Group exercise, Q = proof of qualification (certificates or transcripts)

(We reserve the right to assess any other aspects of the role in a format not previously described)


