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SECTION 1: Your details & references
	Surname:
	First name(s):


	Preferred title (e.g. Mr/Mrs/Miss/Ms/Dr/Other):

	

	Address:
Postcode:
	Home phone:
Mobile:

	Email:


	


References
	Please give two people who can provide references, one of whom should be your present or most recent employer, the other should be your church minister or a member of your church leadership team who can comment on your Christian faith and commitment.
Are you happy for us to contact your referees at this stage?     Yes      No      (please delete as appropriate)


	Academic/Professional Referee
	Character referee 

	Name:
	Name:

	Job title:
	Job title:

	Name of organisation:
	

	Address:

	Address:

	Postcode:
	Postcode:

	Telephone:
	Telephone:

	Email:

	Email:

	How long have you known this person and in what capacity? 
	How long have you known this person and in what capacity? 



SECTION 2: Education and qualifications
	Relevant secondary, further and higher education

Subjects studied, Certificates or Qualifications
	Grade
	Awarding body

e.g. college or university
	Date obtained

	
	
	
	

	
	
	
	

	
	
	
	


	Other training – relevant to this application,
Name of course
	Provided by
	Duration/date

	
	
	

	Professional qualification(s)

Name of professional body
	Grade of membership
	Date obtained

	
	
	


SECTION 3: Employment history
	Present or most recent employment

	Name and address of employer:
Postcode:

	Job title:

	Dates employed:

	Current or final salary:

	Period of notice required:

	Please give a brief outline of your main responsibilities:




Please give details of your employment history.  Use continuation sheet if necessary.
Please list all previous employment in chronological order (most recent first)
	Dates

from/to
	Name & address of employer
	Job title and outline of main responsibilities
	Reason for leaving

	
	
	
	


Other experience Details should be given for any period not accounted for by full-time employment, education and training, e.g. unemployment or voluntary work.
	Experience
	From/to

	
	


SECTION 4: Value statement
	As a Christian organisation, staff are employed on the understanding that they are fully committed to the mission and values statement of Wycombe Homeless Connection. Our vision states that the work of WHC is done as an expression of Christian love in action.


	Describe briefly your Christian faith and sympathy with our ethos as required by job description.

	


SECTION 5: Supporting statement
	Please explain why you are applying for this position, making particular reference to the job description/person specification requirements. Provide any other relevant information to support your application. If further space is needed, please extend the form.


	


Section 6

DATA PROTECTION

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. We will take your signing the application form to show that you agree to the processing of any sensitive personal data in accordance with the law.



HOW DID YOU HEAR OF THIS VACANCY?

	


DECLARATION 

	I confirm that the information in this application form is truthful to the best of my knowledge. I understand that providing false or misleading information will disqualify me from selection or, if appointed, may result in my dismissal without notice.
Signature ___________________________________________  Date ________________________




Please return this form preferably by email to our Services Manager at james.boutlbee@wyhoc.org.uk or by post to
James Boultbee
Wycombe Homeless Connection
8 Castle Street
High Wycombe
HP13 6RF
HOW WE USE YOUR PERSONAL INFORMATION
The information you provide on this form, and that provided by your referees or other contacts, will be used by WHC to pursue its legitimate interest of assessing your application. By completing the section on religious faith, you are indicating your consent for WHC to use that data, and similar data gathered from referees, to assess whether you meet the requirement that this role be performed by a Christian.

WHC will not share your details with any other organisation unless legally obliged to do so.

Your data will be destroyed as soon as it is clear that your application will not be progressed, otherwise, if your application is successful, your application form will be retained in your HR file as laid down in the privacy notice for employees.

You may contact WHC at privacy@wyhoc.org.uk or on 01494 447699 or at 8 Castle St, High Wycombe HP13 6RF to request to access your data, or to have it corrected. You may restrict our use of it in some circumstances. You may also have your data erased or object to our use of your data under our legitimate interest, or withdraw your consent for us to use the data on your religious faith, but in these circumstances your application will not be progressed.

To complain about our handling of your data, contact the Information Commissioner's Office  (0303 123 1113  casework@ico.org.uk)

Privacy Notice PN11.1

Job application form





All sections of the form must be completed. A CV may be submitted in lieu of Section 2 on Education and Qualifications and Section 3 on Employment Record if it provides the same information. 


Please type or write clearly in black ink and extend as needed. 
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