
PERSON SPECIFICATION – PROJECT MANAGER
We do need you to use the job application form to demonstrate your capabilities in relation to each of the criteria listed below.  Where relevant use your answers to illustrate how your competences have helped you achieve positive results.  This will give you the best possible chance of being shortlisted.
	EXPERIENCE

Experience of managing a team of staff and volunteers in a care setting
Experience of managing property/ physical environment; ensuring standards and health and safety.
Experience of developing and running a programme of activities for residents.

Experience working with adults who have a history of substance misuse
Experience of managing a project budget
Experience of partnership/collaborative working

Experience of fundraising/grant applications

	Essential

Essential
Desirable

Desirable
Desirable

Essential

Desirable

	KNOWLEDGE & QUALIFICATIONS
An understanding of support planning and risk assessments 

Knowledge of Health and Safety at Work 

An understanding of service user empowerment 

Level 5 NVQ/Diploma in Health and Social Care/Management Qualification 
Acceptable enhanced DBS Disclosure

Knowledge of issues of homelessness and substance misuse


	Essential 

Essential 

Essential 

Desirable
Essential

Desirable

	SKILLS & ABILITIES

Ability to communicate and consult effectively with service users.

Ability to network with other professionals and form effective partnerships 

Ability to work unsupervised and as part of a team 

The ability to prioritise workload and work under pressure 

The ability to record information clearly and accurately
Ability to prepare clear and concise reports 

Computer literate and proficient in MS Office applications

The ability to innovate and lead project work and change programmes

	Essential 

Essential
Essential 

Essential

Essential 

Essential 

Essential

Essential


	ATTRIBUTES
Committed Christian, willing to work in an ecumenical context. 

Dedicated to providing excellent resident services. 

Able to demonstrate a leadership style which is outcome focused and to ensure resident and stakeholder needs are met 

Committed to equal opportunities and valuing diversity. 
Flexible working pattern to respond to the needs of the project.  
Able to seek ways to continuously improve and learn 

Demonstrate positivity, drive, enthusiasm and determination


	Essential
Essential 

Essential 
Essential 

Essential
Essential 

Essential 


[Type here]


