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Fast Track Internship Application Form


Personal Details
	Title:
	Forename(s):
	Surname:

	Any former/known as names:

	Address:

Postcode:

	Telephone home:
	Email:

	Telephone mobile:
	NI number:


Where did you see this post advertised?

(please ‘x’ all that apply and include any relevant additional information)
	
                Website


                Google search


                 Word of mouth


                 Job board (please state below)


                 Local church 


                 Social media


                 Christian conference (please state below)

                 Other (please state below)


	Additional information 
(e.g. name of job board, local church, Christian conference or other)



Connections to TLG

	Do you have any family or close relationship with any employees or trustees of TLG or its partner organisations? If yes, please state the name/s, their position and the nature of the relationship.
	


Location preference
Please order your top three location preferences for the Fast Track Internship (using numbers 1-3 in the boxes below). If you are only interested in one location, please outline that by a comment beneath the boxes. Please note, if you are applying for the Organisational Development route, this will be based at TLG National Support, Bradford.
While we endeavour to match people to their first preferences, we cannot guarantee this, so greater flexibility will improve the chance of matching applicants to the roles available. 

	If you are interested in a centre that is not listed, please state below:

TLG National Support                                                TLG South-East Birmingham

TLG Bradford                                                                TLG Wakefield


TLG Chelmsford                                                          TLG West London
TLG Nottingham                                     

…………………………………………………………………………………………………………......

……………………………………………………………………………………………………………..




Current/most recent employment (either paid or voluntary)
	Full/part time:
	Annual salary:

	Date of appointment:
	Perm/Fixed/Temp:

	Notice period (or end date if applicable):

	Employer name & address:

	Post held inc. brief description of duties:



Employment Record 

Please give a full employment history in chronological order, including full and part time positions and voluntary work.  Please add any additional rows needed and give an explanation where there are periods you were not in employment, education or training.  For each instance please give details on the following:

	Employer


	Dates from/to


	Post held including brief description of duties


	Full/part time. Please also indicate if this was a voluntary role


	Reason for leaving



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Qualifications & Training
Please include any currently in progress, as well as any training or courses which did not lead to a qualification, but which you feel are relevant to the post you are applying for.

For each instance please give details on the following:
	Dates from/to
	Awarding Body


	School/college/university


	Subject


	Exams passed/ award achieved/Certificate received

	Date gained



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Your Experience and Skills
Please provide specific information in support of your application. Read the Fast Track Role Description & Person Specification carefully and provide evidence and examples of the skills and experience you have which are necessary for this post. Your experience need not have been in paid employment and may include voluntary roles which are relevant. It is important that you provide evidence of your achievements by giving specific examples to support your application. You may wish to use the headings in the person specification in order to set the information out clearly.  You may continue onto a maximum of one A4 side.
	


Christian context

The post you are applying for has an occupational requirement to be filled by a practising Christian. Please answer the questions below:
	1. Please tell us about how you became a Christian?



	2. What have been the main contributing factors to your growth as a Christian?



	3. How are you seeking to live out your Christian faith at home, work, and in your social life?



	4. In what ways are you involved in your local church?




Rehabilitation of Offenders Act 1974

This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are therefore not entitled to withhold information.  All convictions, cautions and bind-overs, including those considered 'spent' must be declared.  Any information given about convictions will be completely confidential.

	Have you ever been convicted of a criminal offence or been made subject of any order, civil or criminal, made by a Court of Law? 
	


Child Protection / Safeguarding
	Have you ever been the subject of any child protection or safeguarding investigations? 
	

	Have concerns ever been raised regarding the appropriateness of your conduct with children/young people or vulnerable adults?
	


If you have answered yes to any of these three questions, please provide full details in a separate document and email marked in the subject line “CONFIDENTIAL, HR Personnel” directly to recruitment@tlg.org.uk 
Providing false information or failing to disclose relevant facts could result in your application being rejected, or dismissal and possibly referred to the police.  Any offer of appointment will be subject to receipt of satisfactory references, and a DBS (Disclosure & Barring Service) check. 

Please sign to indicate that you have read and understood these statements. By signing, you also confirm that you are medically and emotionally fit for this role.
	Signature:
	
	Date:
	


When emailing please ensure this form is sent from your own email address to recruitment@tlg.org.uk
References
Please give the names, addresses, telephone and fax numbers of three referees.  One should be for your current or most recent employer.

If you are not currently working with children/young people (paid or voluntary), but have done so in the past, please include this as a referee.  This employer will be asked about disciplinary offences relating to children (including any for which the penalty time is expired) and any child protection concerns. It is essential that the persons named should have some knowledge of your capabilities to carry out the duties of the post for which you have applied.
If the post you are applying for has an occupational requirement to be filled by a practising Christian, one referee should be able to comment on your Christian faith, for example a pastor or church leader.

References will not be accepted from relatives or people solely in the capacity of friends.

Reference 1




        Reference 2

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Organisation:
	
	Organisation:
	

	Address:


	
	Address:


	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	Relationship / how known:
	
	Relationship / how known:
	

	Length of time known:
	
	Length of time known:
	


Reference 3 (Christian faith)
	Name:
	

	Position:
	

	Organisation:
	

	Address:


	

	Telephone:
	

	Email:
	

	Relationship / how known:
	

	Length of time known:
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